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(Journals are footed, then Posted to the General Ledger monthly) 
 
 
 
 
 
 
 
 
 
SOURCE DOCUMENTS Credit Sale Cash Receipt Credit Purchase Cheque Stub 
 Invoice  Invoice 
 
 
 
 
SUBSIDIARY LEDGER CARDS 
(Post from Journals to Subsidiary 
ledger cards immediately) 

A/P 

A/R 

CASH 

GENERAL 
JOURNAL 
(all other entries) 

DISBURSEMENTS
JOURNAL 
(all outgoing cash) 

PURCHASE 
JOURNAL 
(only on account) 

RECEIPTS 
JOURNAL 
(all incoming cash)

SALES 
JOURNAL 
(only on account) 

SUPP A 

SUPP B 

SUPP C 

CUST 1 

CUST 3 

CUST 2 

 
 
 
 ACCOUNTS RECEIVABLE  ACCOUNTS PAYABLE 
 SUBLEDGER CARDS SUBLEDGER CARDS 
 
NOTE: At month end (after all posting is complete) the sum of the A/R subledger cards must equal the balance on the G/L card for 

Accounts Receivable and the sum of the A/P subledger cards must equal the balance on the G/L card for Accounts Payable. 
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